
Seminole High School
Orchestra Handbook 2018-2019

Dear Parents and Students,

Welcome to the Seminole High School Orchestra Program! Membership in the Seminole 
Orchestra means that you are joining a group of musicians who enjoy learning and 
playing musical literature. The students, parents, and administrators have developed the 
Seminole Orchestra into a high performing ensemble.

Membership in the Seminole Orchestra Program requires commitment and dedication. 
All students must work together as a team. The quality of the program will be determined 
by your individual effort. All students in the Seminole Orchestra Program are directly 
responsible for the success of the other students and the orchestra program as a whole.

To ensure that everyone has the opportunity to learn, achieve their goals, and have a 
successful year at Seminole, guidelines have been developed and are stated on the 
following pages. Each individual member is responsible for knowing all information 
presented in this book. Please read it carefully. The information in this handbook is as 
complete as possible with limited space available. Ms. Newhouse reserves all rights to 
add, delete, or change any policies pertaining to the Seminole High School Orchestra 
Program.

Let’s have a successful year!

Andrea Newhouse
Orchestra Director



Seminole Orchestra Ensembles

The purpose of the Seminole High School Orchestra Program is to provide students with 
a positive atmosphere for personal and musical growth. Through participation in 
activities such as large ensemble performance, performance evaluation and adjudication, 
small ensemble and solo performance, and social activities, students will have 
opportunities to work toward these qualities. The following ensembles are all active in 
our program. Together they represent the entire program and as individual ensembles they 
cater to every student’s needs.

Symphonic String Orchestra
The SYMPHONIC STRING ORCHESTRA is the top performing string ensemble at 
Seminole High School. Admittance into this class is based on auditions and demands the 
highest commitment to a performing ensemble. Private study is highly recommended. 
The SYMPHONIC STRING ORCHESTRA meets every school day (for credit) and 
performs several concerts and festivals each year. After school rehearsals are required 
beginning in October, and will take place one day every other week. Students in this 
ensemble are REQUIRED to attend all major events, such as (but not limited to): 
FOA Concert MPAs (District & State), Invitational Performances, etc.

Overture String Orchestra
The OVERTURE STRING ORCHESTRA is a performing string ensemble at Seminole 
High School. Admittance into this class is based on auditions and demands high 
commitment to a performing ensemble. Private study is highly recommended. The 
OVERTURE STRING ORCHESTRA meets every school day (for credit) and performs 
several concerts and festivals each year. After school rehearsals are required beginning in 
October, and will take place one day every other week. Students in this ensemble are 
REQUIRED to attend all major events, such as (but not limited to): FOA Concert 
MPAs (District & State), Invitational Performances, etc.

Concert (9th Grade) String Orchestra
The CONCERT STRING ORCHESTRA is a performing ensemble open to string 
students who have achieved a specific level of playing ability. Admittance into this class 
is based on auditions and demands the highest commitment to a performing ensemble. 
This group will perform several concerts during the year and will emphasize the study of 
basic musicianship skills and improvement of fundamentals. The CONCERT STRING 
ORCHESTRA class meets every day (for credit) at the 9th Grade Campus. After school 
rehearsals are required beginning in October, and will take place one day every other 
week. Students in this ensemble are REQUIRED to attend all major events, such as 
(but not limited to): FOA Concert MPAs (District & State), Invitational 
Performances, etc.



Symphony Orchestra
The SYMPHONY ORCHESTRA is a combination of the Symphonic and Overture String 
Ensembles, as well as members of the Seminole High School Band Program (Winds and 
Percussion). This ensemble meets after school during the spring semester in preparation 
for the Orchestra Showcase Concert.

 

Seminole High School Orchestra General Requirements

The Seminole High School Orchestra Program seeks discipline through individual 
responsibility and student leadership. Striving to keep the highest ideals is key to 
achieving the highest level of performance standards. With that philosophy in mind, the 
following criteria have been set up as a MINIMUM standard in which all orchestra 
personnel shall follow:

1. Attend all rehearsals and performances with the 
appropriate attitude and materials. As a musician 

being early is on time and on time is late.

2. Know your assignments/music and know it
to the best of your ability. Giving anything less

than your best is not acceptable for the
orchestra and should not be acceptable to yourself.

3. Be attentive to all instructions.

4. Work hard to become a part of the team.
Only through teamwork can we achieve success.

5. To achieve our goals, you must decide to make
the orchestra a top priority.

6. Complete all required forms and paperwork on time.

7. Always strive to keep a positive attitude.

8. Follow all rules and regulations.



Music Building/Orchestra Room Guidelines

It is the general responsibility of each and every orchestra student to make sure that 
our building stays neat. Visitors in our building should know that they are in a place 
where superior obligation lives and works. To make sure that this is the image that we 
uphold, the following rules must be obeyed. All school rules enforced apply to the 
orchestra room and that includes dress code.

1. Loud and boisterous behavior is inappropriate in the orchestra room.
2. Courtesy and respect must be shown to any person who is visiting our area. 
3. Non-music students are not allowed to enter the orchestra room without the 
permission of the orchestra director. After speaking to the director, he/she must be     
escorted by a music student at all times.
4. No food or drinks are allowed in the music suite. This includes chewing gum and 
candy.
5. No hats, bandanas, or sunglasses are to be worn inside the building.
6. Respect your environment and pick up after yourself.
7. Textbooks, folders, etc. are to be placed in the proper locker facilities in the main         
buildings. DO NOT STORE BOOKS IN THE ORCHESTRA ROOM UNDER ANY 
CIRCUMSTANCES!
8. All instruments shall be stored in the instrument room unless specified by the 
director. Instruments must be left IN THEIR CASES and no instrument should be left 
in the orchestra room overnight or the weekend.
9. The phone in the orchestra office may be used by orchestra students before or after 
school only. Forgetting something is not an emergency.
10. Never leave money, books, or valuables in the orchestra room. Please keep these 
items with you or in your school locker. Your music, instrument, and other related 
materials are the only things you should keep here. The director and Seminole High 
School are not responsible for any items lost or stolen.
11. Report all acts of vandalism to the director, no matter how small.
12. All notices will be posted well in advance. It is your responsibility to check the 
board to find out announcements.
13. There is a time and place for everything – public displays of affection and 
profanity are strictly prohibited during any orchestra function including class.
14. Respect our orchestra property. Please refrain from leaning on stands, setting 
things on the piano and other equipment, and sitting on chairs inappropriately. 
IF IT'S NOT YOURS DON'T TOUCH IT!!!!



Rehearsal Guidelines

Rehearsal time is extremely valuable for producing any fine music organization. If you 
delay the rehearsal by only one minute, you have actually wasted over one hour of the 
group’s time because each member of the group is forced to waste a minute. The 
following guidelines are necessary for good rehearsal procedures.

1. Arrive to rehearsal/class on time. You will have two minutes after the bell rings to 
get your materials ready and sit in your seat quietly. Those who are not ready will be 
marked tardy. The class lesson plan will be on the board, so you may get your music 
ready before class begins.

2. Always be in your seat with the necessary equipment (music, pencils, instrument, bow, 
rosin, tuner, rock stop, etc.).

3. The time before rehearsal is important for the director to get organized to ensure 
optimum rehearsal. Please do not bother the director with items that could be answered 
by yourself or another member.

4. Give your undivided attention to anyone on the podium.  There is no talking – even if 
it deals with the music. You must be silent when someone is directing or addressing the 
orchestra. Raise your hand if you have a question.

5. You are not allowed to leave class/rehearsal for any reason unless approved by the 
director. This includes bathroom breaks. Please take care of this before rehearsal.

6. If your instrument is in the shop getting fixed, please show the director a repair tag 
with the date on it. If you do not have your instrument in rehearsal, you will receive a 
zero for the day.

Attendance

Orchestra members are expected to attend all rehearsals and performances. As a co-
curricular course, rehearsals and performances are part of the grading process. 
Students must be on time for all orchestra functions. Remember “Early is On Time and 
On Time is Late.” Any student who is habitually tardy or has any unexcused absences 
from any performance could be removed from the program.

EXCUSED ABSENCE FROM REHEARSAL: Except in cases of extreme emergency or 
illness, orchestra members will not be excused from rehearsals. In the case of illness, 
students are asked to call the orchestra office (320-5173) as early as possible. It is 
imperative that your music be on hand for the rehearsal or performance, especially if you 
have a stand partner. A written excuse from a parent or guardian is due within two days of 
the absence, and if you know ahead of time about your absence, you must notify the 



director BEFORE the day of the conflict. Please give your excuse to Ms. Newhouse. 
Appointments or personal problems will be reviewed by the director. You should try to 
make appointments on days when there are no rehearsals after-school. Check your 
calendar. Requests to miss rehearsals should be submitted five days prior to the intended 
absence. All absences affect the grade because of lost instruction time. 

Excused absences from performance or rehearsal:

1. Extreme person illness.
2. A death in your immediate family.
3. Religious holidays.
4. Pre-excused with the director for extenuating circumstances.

UN-EXCUSED ABSENCE FROM REHEARSAL: Any student with an unexcused 
absence from rehearsal will receive a zero for that rehearsal grade. An unexcused absence 
may result in the student being moved to a non-performing orchestra class. Please 
understand that full attendance is needed to make rehearsals work. The following 
statements are a collection of statements that are not acceptable:

UNEXCUSED REASON SOLUTION
1. “Had to work” Make arrangements with employer in 

advance
2. “Couldn’t get a ride” Be responsible-find one
3. “I didn’t know about it” Be responsible
4. “Parents are leaving town” Let your parents know about your schedule
5. “I have a big test/lots of homework” Don’t procrastinate
6. “I have a doctor’s appointment” Schedule these around rehearsals

TARDY TO REHEARSAL/PERFORMANCE
Attendance will always be taken at the beginning of rehearsal. Students will be counted 
tardy to rehearsal if they are not in their assigned seats two minutes after the bell rings. If 
a student is late three times, it will count as one unexcused absence. Any person arriving 
late for a performance will receive a double tardy and may forfeit the opportunity to 
perform.

ABSENCE FROM PERFORMANCE
Performances are major exam grades. Excused absences must be approved by the director 
in advance. Any absence which is not brought to the director’s attention for approval 
prior to the performance will be considered unexcused. Unexcused absences count as 
zeros for a major exam grade and will adversely affect the student’s grade.



Enforcement of Guidelines

The guidelines listed in the previous sections of this handbook are important to maintain 
high quality and dignity within the Seminole High Orchestra Program. They are also a 
matter of common sense. Any and all infractions of any of these guidelines listed in the 
handbook will be viewed as open defiance to the program and will be dealt with swiftly.

If necessary, the director may dispense with disciplinary actions for negative behaviors. 
Enforcement may include, but not limited to: detentions, work duties, revocation of 
privileges, parent/student conferences, and any other disciplinary action where the 
director deems necessary. Any infraction of any kind will affect your grade adversely and 
may jeopardize your continued participation in the program.

Seminole Orchestra Grading Policy

Orchestra is a co-curricular activity meaning that after-school activities are graded as well 
as their in-school activities. All Orchestra rehearsals and performances are mandatory and 
make up the majority of the students’ grade. Rehearsals (in-school and after-school) are 
regarded as classwork assignments, while Performances are treated as tests or exams. 
Major Performances (i.e. FOA Concert Assessments, school concerts, etc.) are graded as 
Semester Exams. Major Performances (FOA Concert Assessment - District &/or 
State) are MANDATORY. These events are our FCAT for Orchestra - There are no 
make-up assignments available. Missing a major performance will result in a 2 letter 
grade reduction and possible expulsion from the Orchestra Program. Students will 
also be graded on participation and individual assessments. 

Grades are entered into the gradebook (Skyward) daily. It is the students responsibility 
to check the gradebook and make up any missing assignments (playing tests, etc.). 

Performances  40%          After-School Rehearsals  20% 
Playing Tests  10%                 In-Class Rehearsals   10% 

9-weeks Exams  20% 



Grading Rubrics

The following rubrics should be followed when performing for a test/grade:

A performance that earns a grade of “A”
1. Correct posture
2. Superior tone quality
3. All correct notes
4. All correct rhythms, steady tempo
5. Musical interpretation
6. Musical energy
7. Sense that music is well prepared, musician is confident in performance, and there is 
no question that the musician knows the material

A performance that earns a grade of “B”
1. Correct posture
2. Excellent to superior tone quality
3. Very few missed notes
4. Very few missed rhythms, steady tempo
5. Most dynamics and articulations/bowings followed
6. A sense that music has been practiced but is not “A” quality yet

A performance that earns a grade of “C”
1. Correct posture
2. Good to excellent tone quality
3. Several missed notes
4. Several missed rhythms, tempo shifts and is unsteady
5. Articulations/bowings and dynamics followed but irregular
6. A sense that the music has been practiced, although not often. It is clearly not ready.

A performance that earns a grade of “D”
1. Correct posture
2. Fair to good tone quality
3. Many missed notes
4. Many missed rhythms, tempo is not steady
5. Very few articulations/bowings and dynamics followed
6. A sense that the music has been looked at but has not been practiced

A performance that earns a grade of “F”
1. Incorrect posture
2. Poor tone quality
3. Most notes are missed
4. Many missed rhythms, tempo is not steady
5. Very few articulations/bowings and dynamics followed
6. A sense that the student may be sight-reading and has not attempted to practice



Equipment

Students wishing to use a school instrument during the year music check out instruments 
with Ms. Newhouse. A bow and shoulder rest (violin/viola) will be assigned along with 
the instrument to the student. Students are responsible for all repairs on their school-
leased instrument.

1. School owned instruments will be issued by the director with the LEASE CONTRACT 
and necessary assignments.

2. NO equipment is to be used by person(s) other than the orchestra member to whom it 
is assigned.

3. There will be NO LOITERING in the equipment areas (locker room).

4. Equipment inspections will occur prior to performances.

Storage of Instrument

It is strongly recommended that you keep your instrument in the Instrument Storage 
Room. The Orchestra Room will be open before school so you can put your instrument in 
your locker in the Instrument Storage Room before classes begin. Naturally, we cannot be 
responsible for your instrument…that’s your job!

All students will be issued a school-owned lock and locker in which to store their 
instruments. At the end of each year, all students must turn in their lock. Students who 
have misplaced or lost locks will be financially responsible for their lock.

If you are renting a school instrument, it is required that you keep it in the Instrument 
Storage Room, except of course, when you take it home to practice. Students may not 
loiter in the Instrument Storage Room. 

Care of Private & School Instruments

If you own and are using your own private instrument, you are advised to take care of it 
in an extremely conscientious manner. Achieving maturity is an important part of your 
education and it is going to be handled as such in this program. You shall be expected to 
handle your instrument at all times in the correct manner and do periodic maintenance 
and cleaning on it. AT NO TIME IS YOUR INSTRUMENT TO BE HANDLED OR 
PLAYED BY ANY OTHER PERSON IN THE ORCHESTRA WITH OR WITHOUT 
YOUR PERMISSION. General rule – If it’s not yours, don’t touch it! It is certainly a 



poor environment when a person cannot leave an instrument without being afraid that it 
may be used or abused.

The same rules as stated above, shall apply to all school-owned instruments. These 
instruments are being loaned to you by the County and are not your property. Therefore, a 
proper and mature treatment will be enforced at all times. You are the only person who is 
to use your instrument at any time unless cleared by the Orchestra Director. Violators will 
be dealt with individually. 

All string players are expected to provide their respective instrument with a set of 
strings (Violin-G, D, A, E; Viola & Cello-C, G, D, A; or Bass-E, A, D, G) and rosin.

Music Library
Use and Care of Music

All music will be stored in the Music Library. Sheet Music is the Orchestra’s textbook – 
This will be the literature that we will study throughout the year. All students are 
expected to treat all music like they would a classroom textbook. This is to include the 
following:
1. Do not fold, tear, or otherwise mutilate music.
2. Store all school Orchestra music in the Orchestra folders. Folders will be provided to 
students at the beginning of the school year.
3. Do not make excessive marks on music – ALWAYS USE PENCIL, NEVER INK! 
4. Absence from school does not relieve students of responsibility to have their music at 
rehearsal or performance.
5. Students will be charged for music that is lost or not cared for. Students will be charged 
$5.00 for each piece of music that is lost or damaged. 
6. Students are not permitted in the music library unless they are in need of assistance 
from the librarian. 
7. Music is to be distributed by the librarian or section leaders.

Academic Expectations/Eligibility

Rules for eligibility in all orchestra functions are set forth by FSMA and FHSAA. All 
students must maintain a 2.0 GPA. These are the minimum requirements and most 
students will exceed them with ease, however it is important to remember that one 
ineligible student can lower the performance level of the orchestra by his/her absence.

The director will check student grades each marking period to determine eligibility and if 
necessary, help individual students establish good study habits to improve their academic 
performance.



Other Events

Public Performances
Every student will receive a schedule of performances the orchestra will be attending 
throughout the year. Information regarding these events will be posted on the bulletin 
board and sent home in letter form. It is the student’s responsibility to know this 
information. The bulletin board and white board should be read daily.

Solo & Ensemble Music Performance Assessment
The Solo & Ensemble Festival of the Florida Orchestra Association is held in the mid-
Fall each year. The opportunity to be evaluated as a soloist or member of a small 
ensemble is a wonderful learning experience. Preparation for S & E should begin during 
the late-Spring and early-Summer months. Requirements for Orchestra S & E include:
1. Pay the required entry fee to participate in the S & E Festival.
2. Select music from the F.O.A. Selected Music List.
3. Provide an original score for the judge.
4. Provide an accompanist, if the piece calls for accompaniment.

If you are interested in participating in the Solo & Ensemble Festival, please contact the 
director.

All-State Orchestras
The All-State Orchestras are ensembles drawn, through auditions, from the finest 
musicians in the state of Florida. They perform at the Florida Music Educators 
Association Convention each January. Participation in the All-State Orchestras is a great 
honor. Auditions are held in September each year and the audition materials will include 
the following requirements:

1. All 12 Major Scales; Chromatic Scale
2. Prepared etudes or Orchestral Excerpts
3. Sight-Reading

Summer is the ideal time for preparation of those materials. If you are interested in 
participating in All-State, please contact the director. Students will be responsible for the 
fee affiliated with the All-State Audition.

***The Seminole Orchestra and the director are not responsible for lost, stolen or 
damaged items at any Orchestra event. Please leave any valuables at home.



 Seminole Orchestra Parents Association

Beginning in Fall 2017, the Seminole High School Orchestra Parents Association became 
established to help support the Seminole High School Orchestra Program. All students 
will be responsible for contributing a $100.00 Fair Share/Dues to be a member of the 
Seminole High School Orchestra Program. This cost is relatively low compared to the 
benefits of being a member. Due to the cost of running a successful orchestra program, 
and the small amount of financial support we receive from the school/county, students 
and parents are expected to pay a fee. Although we do coordinate several fund raisers 
throughout the year, your financial support is required to contribute to the success of the 
program. The fee covers orchestra T-shirt, instrument rentals, the purchase of music and 
instrument supplies, transportation, and other expenses. All fees can be paid in 
installments, but the must be paid in full before the first concert. Fees must be placed in 
an envelope, with student name clearly written on the outside and placed in the safe 
located in the orchestra office. All checks can be made out to Seminole HS Orchestra 
Parents Association (SHS OPA) unless told otherwise.

Parents, Grandparents, Family Members, Friends and Alumnus will also have an 
opportunity to become a “supporter” with the Seminole High School Orchestra Parents 
Association. Dues are $25.00 per year per person and go towards supporting the orchestra 
year-round. If you have some time to give, there are plenty of opportunities, big and 
small, to join our association and help out the orchestra program. Monthly board 
meetings are open to all. The Board of the SHS OPA meets on the first Monday of every 
month. Please confirm the date and location of the meeting on the orchestra calendar. We 
typically meet in the Orchestra Room. All are welcome!



HOW PARENTS CAN HELP

AT HOME
1. Show an interest in the music study of your child.
2. Arrange a regular time for your child to practice.
3. Find a quiet place where he/she can practice without interruption.
4. Help him/her with practice as much as possible by counting, studying music, 

music texts, etc.
5. Help the student keep a daily record of his/her practicing.
6. Give him/her a safe place to keep his/her instrument.
7. Keep the instrument in good repair with rosin, etc. in the case. Each student 

needs his/her own metronome and tuner.
8. Be very careful with school-owned instruments. The cost of repairs is high.
9. Teach your child to be prepared and on time for each rehearsal and lesson.
10. Even though private study is not required, it is strongly recommended as an 

extension of the classroom.
11. Encourage your child to play for others when the opportunity arises in the 

home, at school, at church, or in the community.

AT SCHOOL
1. Keep a record of the student’s various musical activities.
2. Notify the teacher is the student is to be absent or tardy at lessons, rehearsals, 

etc., and explain why.
3. See that they take their instrument and music to school.
4. Teach him/her to be punctual at lessons and rehearsals.
5. See that your child keeps up with classroom studies and makes up work he or 

she missed.
6. Visit rehearsals and lessons regularly.
7. Discuss with your music teacher anything that will help them to understand 

your child.
8. Attend concerts and other performances whenever possible.
9. Attend Orchestra Parent Meetings whenever possible.
10. Volunteer for parent committees/field trips.



This agreement is to reinforce the importance of the handbook. It is crucial that you and 
your parents read and understand the contents. This will solve many mishaps before they 
occur. Please direct any questions you have to Ms. Newhouse at 
andrea_newhouse@scps.k12.fl.us or 407-XXX-XXXX.

Please sign the bottom of this form, DETACH and return to the orchestra office no later 
than Friday, August 17, 2018.

===============================================================
===============================================================

I have READ and UNDERSTAND the Seminole High School Orchestra Handbook. I 
understand that this handbook includes all policies which may govern the orchestra, and 
in the event of a conflict, will be referred to this handbook for policy verification as well 
as actions that may be taken.

DATE_____________________________

STUDENT NAME____________________________________________________

PARENT/GUARDIAN SIGNATURE_________________________________________

mailto:andrea_newhouse@scps.k12.fl.us

